
HCC Dual Credit Process
THIS IS A MULTI-STEP PROCESS.

Start NOW to make sure your applications go 
through before the deadline.



Dual
1.  adjective
consisting of or involving two parts or components usually in pairs

For 1st time applicants, there are 2 steps that need to be done to 
complete the Dual Credit application process.  

• The first step is with the college (HCC)

• The second step is with the high school (Tompkins)



Complete and submit your application on Apply Texas
(Allow sufficient time for the deadline as it takes a few days for the application to go through.)

  The Apply Texas application has 2 components: 1. THE PROFILE     2. THE ACTUAL APPLICATION

 ~ If you only complete the profile portion, you will not receive you HCC student ID#.

  Fill in all pages of the application (if needed).
  Students, use your personal email, NOT school or iCloud.
  Parents, if you are helping your child, be sure to fill in answers as if you are the student.

  Questions marked with an asterisk (*) are required.  Otherwise, if you do not know the answer, or how to              

answer it, you may skip over the question .

  After both sections are complete, watch for an email from HCC with your HCC student ID#.  The number 
will begin with the letter “W” followed by 9 digits.

 



Set Up a “My Eagle” Account with HCC

• Apply to HCC as a Dual Credit Student
 Go to www.goapplytexas.org and create an account (1st time applicants)

Click “Create account”

Create your own Username.

Use your personal email 
  (not school or iCloud).

Create a password then 
  click “Sign up”.  

Next, you will need to 
check your email to 

verify this new account.



How To:  Start/Edit Profile
This is the 1st step of the process

NOTE: Only questions marked with an asterisk (*) are required.  
Your Social Security # is NOT required.

Click “Start/Edit Profile”.  Always 
remember to click “Save” on every page 
before moving on to the next page.  
Click “Next” to move forward.



Answer citizenship questions 
on page 3 accordingly.  
(Not all answers are 
required.)  
Click “Save”, then next.

Type in all your birth information.

Enter:  Date of Birth, City of Birth, 
Country of Birth, and State of Birth.  

All fields are required.



Enter your personal information on page 4.  
Questions marked with an * are required.  
You must “Click to Verify Address”.

After verifying address, click 
“Save”, then “next”.

Continue answering questions on page 5.  
You can leave these fields blank IF your 
physical address (where you currently live) 
is the same as the Permanent Address you 
entered on the previous page. 
If you fill out this page, be sure to click  
“Verify My Address”.
“Save” then “next”.



Enter required information on this page.  

If there is an *, the answer is required.  
Otherwise, you may skip over it.

On this page, students will need to 
enter parent/guardian information as 

emergency contacts.  * Means the field 
is required.
“Save” and “next”.



Page 8 is about the high school you attend.  
Start typing the name of your high school in 
the search box.  Select your high school and 
follow prompts on the page.  Answer all 
questions marked with an *.
For the expected graduation date, put in a 
date of 05/25/your graduation year. 

Answer the required questions on page 9.
AP courses and AP exams do not qualify 
as college courses.

Once you’ve completed page 9, 
click “Done”.  You should see 
this pop-up message on your 
screen.

Start typing Tompkins
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If you answered all required 
questions, you will see this 
pop-up.

Your PROFILE is complete!



You are ready to “Start/Edit Application”

Click



Select Two-year community/junior college

You can choose the college you’d like 
to submit the application to by 
starting to type its name in the drop-
down box.

After selecting two-year 
community/junior college and adding 
Houston Community College as the 
institution, make sure to select the 
application type Dual Credit to start 
the application
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Select the semester that you will be 
starting Dual Credit.  (re: Fall 2024)

If the major you are looking for isn’t under 
“ACADEMIC/TRANSFER”, select “TECHNICAL”.

Use the drop-down box to find a major that 
best suits you.  This is not set in stone and 
will not have an impact on your application.
Click “Select choices and start application”.



Answer questions on all 4 pages.



Foster Care? – Select
Home Schooled? – Select
Tech Prep Course? – Not Required
Basis Seeking Admission = Dual Credit
Primary Reason = Earn credits for transfer
Parent/Guardian 1 education level:…
Parent/Guardian 1 relationship to you:…
Parent/Guardian 2 education level:…
Parent/Guardian 2 relationship to you:…
Country of Residence = United States
State of Residence = Texas
Dependent? – Yes
File own federal income tax? – No
Live in Texas? – Yes
US Military? – No
Real Property? – No
Ownership Interest? – No
Gainfully employed? – No
Social Services…
Married? - No

This is a sample the first page of questions for the “Admission Application Pages”.  
To the right is an answer guide to help a little.



Page 2 is NOT required.  Click “Save” then “Next”. 

Page 4 is NOT required.  Click “Save then “Done”. 

Proceed to page 3
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Now you can click 
“Questions specific to Houston Community College” 

and answer the two pages of questions.



Home Campus = Katy
Academic Level = Freshman
Online Learning = No
Household Occupants ...
Household Income – Ask your parent/guardian
Native Language …
Employment Status = Not Employed, not seeking work
Single Parent? – No
Full-Time Homemaker = No
Course Load – Part-Time Student

Scroll down the page to answer all questions.



These are some of the questions you’ll see on page 2.

Answer the best you can.  If there is no *, you can 

skip over that question.

Select           Counselor

For Educational Goal, select “Start at HCC and Transfer”.



Click “Submit this application”

Notice the check marks.
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One more thing!

Read and check all 
the boxes on this 
page (required).

*

SUBMIT
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